Y IBEPXKJIAIO
3’1_, :IVEOquu EI{OY r. Omcka «Llentp

JASBH TS PEOCHKg ~ ueTcm[H can Ne 100
. ,{[‘TJ/M’ /HG( {?,‘ H.B. JlucHukoBa

2074 .

uhasNg ‘5;:* ot 410300/

MOJOXEHUE
O nopsiake paccmMoTpeHust 00paiieHHii rpazkaaH
1. O0mme nmoJioxkeHus

1.I.  Hactosmee ITonoxenue «O mnopsjake PpaccMOTPEHHS oOpatieHuit
rpaxkaany B BJIOY r. Omcka «llenTp pasButus pebenka - perckuii cax Ne 100» ( na-
nee — Ilomoxkenue) paspabotaHo B cooTBercTBHH ¢ DenepanbHEIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsinke paccMOTpeHHs obpameHuii rpaxgan Poccmii-
ckol Denepauumy.

1.2, TlonoxeHueM peryJupyroTCsi NPaBOOTHOLUEHHS, CBSI3aHHBIE C pealli-
3alMel rpakaaHamy  pasa Ha oOpaiienne B BJIOY r. Omcka «LleHTp pasBuTHS pe-
Oenka - nerckuii cag Ne 100» (nanee — BJIOY), ycranasiusaercs MOPSAZOK PacCcMoT-
peHus oOpallleHHil rpax/aH, oObeMHEHHH IpakiaH, B TOM YHCIE FOPHAMYECKHX
JHL, MYHUUMNATBHBIM JOIIKOJBHBIM 00pa30BaTeNbHbIM YUPEIKICHHEM H €ro JIOJIK-
HOCTHBIMH JILIAMH, & TAK)KE MOPSTOK OPraHU3aLUK TPUEMA IPAKIAH.

1.3, Vcranosnenublii Hactosmmm [ToNOKeHHEM MOPANOK PACCMOTPEHHS
obpalleHuil rpakaaH pacnpoCTPaHAETCs Ha BCe 0OpallleH sl TPAKIAH, 38 HCKITIOYeHH -
eM oOpalleHHH, KOTOpble MOMIEKAT PACCMOTPEHHIO B MHOM TIOPSJKE, yCTAHOBIEH-
HOM (peziepalibHbIMH KOHCTHTYIIHOHHBIMH 3aKOHAMH H HHBIMH (heiepaibHbIMHI 3aK0-
HaMHu.

1.4. VYcranoBneHHBIIT HACTOSLIUM ITonoxenunem MOPSAIOK
HMA OOpalleHWil Tpak[IaH pacHpOCTPaHSIeTCS HAa MNPaBOOTHOIICHMS, CBSI3aH-
HBIE C pacCMOTpEHHEM OOpAIICHUH HWHOCTPAHHBIX TPAKAAH U JIHI[ Oe3 rpaskiaH-
CTBA, 3a HCKIIOYEHHEM CJlyYaeB, YCTAHOBIEHHBIX MEKIYHApOIHBIM H0roBopoM Poc-
cukickoi @Denepauuu unu QenepanbHBIM 3aKOHOM.

1.5.  Paccmotpenne obpaieHuil rpakaaH ABISIeTCS 003aHHOCTBIO 3aBEyI0-
wero bJIOV r. Omcka «llenTp passurus pebenka - metckuii cag No 100» u ee 3ame-
CTUTEJIEH, KOTOPEIE HECYT MEePCOHATILHYIO OTBeTCTBeHJOCTb 3a opraHus3aluio padboThbl
10 PaCCMOTPEHHIO OOpalleHHi IpakaaH U UX MPHEMY B COOTBETCTBHH C 3aKOHOIA-
TeIbCTBOM Poccuiickoil @enepaunu U HacTosmmM [TomokeHneM.

1.6. B nacrosimem IlonoskeHuu HCIOJb3yIOTCA ClEIyIOIHE OCHOBHbIE Tep-
MHHBI:

o obpallleHie TrpakIaHuHa (majiee — oOpalleHue) — HamnpaBieHHbIE
B bJIOY B nucementoi Gopme Ui B popme EKTPOHHOrO TOKYMEHTa PEUIO/KEHHE,
3asBJICHUE UJIH JKa100a, a TaKKe YCTHOE OOpallleHHe rpakIaHuHa B YUpesKIeHHE;

. NPEeIIOKEHUE — pEKOMEHTalus rpaskIaHuHa 1o
HHUIO  fesrenbHOCTH bJIOY, HOpMaTHBHO-TIPABOBBIX AKTOB  yUpesKIeHHUS;
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HApyLUEHHBIX MIpas, CBOOO HIIH 33KOHHLIX HHTCDCCOOS IH00 DDEE. CSODOE EIE SHRne-
HBIX HHTEPECOB APYIHX JIHIL

o OOJIZKHOCTHOE JHIO — JIHI0, MOCTOAHHO, BPEMTHHO HiH N0 CICIHaIES0-
MYy ITOJIHOMOYHIO OCYILIEeCTBjIstoNlee QyHKLHH npeicTasuTeas b0V mubo sumnonss-
I0Illee  OpPraHM3allMOHHO-PACMOPSANTEIbHBIE,  AIMHHHCTPATHBHO-XO35HCTBCHHRS
¢bysukuuu B bZIOY.

2. IlIpaBo rpaxaan Ha oOpalueHHe, IpaBa H rapaHTHH 0€30NACHOCTH
rpazkAaHHHA B CBSI3H ¢ PACCMOTPEHHEM €ro odpaleHus

2.1  I'paxnmaHe wuMerwT TpaBo oOpawarscss B BJOY nuuHo, a
)K€ HamnpapiATh WHIMBHM/yalbHblE M KOJUIEKTUBHBIC OOpallleHHus, BKJO4as oOparie-
HHs 00BbEUHEHUH TPaKIaH, B TOM YHCIIEe IOPHIMYECKUX JHLI.

2.2 I'paxjaHe peaausyroT IpaBo Ha oOpalleHHe cBOOOIHO M J10OPOBOJIE-
HO, He Hapyluasi IpaB 4 cBOOOMAB! JAPYTUX JIULI.

2.3  PaccmorpeHue oDpallleHHi rpax/iaH OCYIIeCTBIsIeTcs: OecriaTHoO.

2.4 Ilpu paccMOTpeHUH OOpamleHuss  JOJUKHOCTHBIM JIMIOM TI'pakaaHuH
HMEET I1PaBo:

e [PEACTaB/IATH JOIOJHHUTEIbHBIC JOKYMEHTBI W MaTepHaibl Judo obpa-
LaThes ¢ Npock0oi 00 UX UCTpedoBaHUM, B TOM YHCJIE B 3NISKTPOHHOH (Qopme;

e  3HAKOMHUTBCS C JOKYMEHTaMH M MarepuaiaMM, KacaroLIHMHCS paccMoT-
peHus oOpallleHHs, eclld 3TO He 3aTparuBaeT IpaBa, CBOOOJBI H 3aKOHHBIE MHTEPECHI
JPYTUX JIUL M €CJIM B YKa3aHHBIX JOKYMEHTaX U MaTepualiaX He COJIePIKaTCs CBeIeHHS,
COCTABJIAIOLIME TOCYAAPCTBEHHYIO HMJIM HHYIO OXPaHsSeMylo (elepallbHbIM 3aKOHOM
TaiHy;

e [IOJIy4aThb NMHCHMEHHBIH OTBET IO CYLIECTBY IOCTABJIEHHBIX B OOpallleHuH
BOIIPOCOB, 3@ MCKJIIOYEHHEM CIIy4aeB, yKa3aHHBIX B I1aBe 7 Hacrtosuiero [lomoskeHus,
yBeJIOMJIEHHE O Iepeajpecallii NMCbMEHHOro odpallieHus B TOCyIapCTBEHHbII opraH,
OpraH MECTHOTO CaMOYIpaBIE€HUs WJIM JOJDKHOCTHOMY JIMILY, B KOMIETEHLHIO KOTO-
PBIX BXOIAWT pellleHHe MOCTABJIEHHBIX B OOpAIeHH! BOIIPOCOB;

e  oOpamarscs ¢ KajnoOoil Ha NMPUHATOE M0 OOpallleHHI0 pelieHHe WM Ha
JercTBre (0e31eMCTBUE) B CBA3U C paccMOTpeHHeEM o0pallleHHsl B aIMUHHCTPATHBHOM
1 (1n) cyZeOHOM MOpAAKE B COOTBETCTBHUHU C 3aKoHOpaTenbeTBOM Poccuiickoit dere-
paLuu;

e  OoOpamarhcs ¢ 3asiBIIEHHEM O MPeKpallleHud pacCMOTpPeHUsl 0OpalleHus.

2.5 3ampemaerca NpeclieioBaHUE IpaKIaHWHA B CBS3U C ero oodpaileHueM
B BJIOY uinu K J05KHOCTHOMY JIMIYY C KPUTHUKOH IEATENbHOCTH YUPEKICHHS HIH
JOJKHOCTHOIO J1MLa MO0 B LIEJIsIX BOCCTAHOBJIEHHUS! MJIM 3aLUMThI CBOMX MpaB. CBOOO
M 3aKOHHBIX HHTEPECOB JIMOO0 NpaB, cBOOO H 3aKOHHBIX HHTEPECOB APYTHX JIHLI.

2.6 Ilpu paccMOTpeHUH OOpaLLEHHS HE AOMYCKaeTC sl pa3rialleHle CBEACHITH,
coleprKalluxcs B oOpallleHHH, a TakiKe CBeeHuH, KacaroliXCsl YaCTHOH JKH3HH Tpajk-
JaHWHa, 0e3 ero coriacus. He sBisercs pasrialieHueM CBEICHHH, COIEpIKaIMXCs B
OOpalleHKH, HanpasjieH’e MUCbMEHHOro oOpalleHusl B roCyJapCTBeHHBIH opraH, op-




raH MECTHOIO CaMOYMNpPaBJICHHA HJIH JOKHOCTHOMY JIHILY., B KOMIETEHIHIO KOTOPBIX
BXOIMT PEIIeHHe I0CTaBISHHBIX B 00pallleHHH BOIIPOCOB.

3. TpeGoBaHusi K NMHCbMEHHOMY 00palleHHIO

3.1 IlucbmenHoe oOpaiwienue. nocrynusuiee B bJOY nomnexxur paccmor-
PCHHIO B MOpAAKE, yCTaHOBJIeHHOM HacTtosummM I[lonoxenueM. I'paxnanund B cBoeM
NMHCbMEHHOM 00palleHHH B 0043aTe/IbHOM [IOPAIKE:

e  yKaspiBaeT MO0 HaMMEHOBaHUE YUYPEKIEHHs, B KOTOPOE HaIpaBiser
nMUChEMEHHOe obOpallieHue, 100 (HaMHIHIO, UMs, OTYECTBO COOTBETCTBYIOIIErO JOJIK-
HOCTHOTO J1ula, MO0 JOJKHOCTE COOTBETCTBYOLIErO JIKLIA,

e  cBOHM (aMHITHIO, UM, OTUECTBO (MOCIeHEee — MPH HaIUYKH),

e  TIOYTOBBIH agpec, MO KOTOPOMY JAOJDKHBI ObITH Harpas/IeHbl OTBET, yBe-
ZIIOMJICHHE O Iepeajpecaly o0paleHus,

e  HW3/IaraeT CyTh NPeUIOKEHHUs, 3asBISHUS HIIH JKaI00BbI,

e  CTaBUT JIMYHYIO MOJIMCE U JIaTy.

B cinyuae HeoOXOOMMOCTH B IOATBEPIKIEHUE CBOMUX [0BOJOB TPaKIaHUH
TpUilaraeT K NICbMEHHOMY 00pallleHHIO JIOKYMEHTbI M MaTepUallbl JIMOO UX KOIHH.

4. TpeGoBaHMs K 3JI€KTPOHHOMY 00pALLECHHIO

4.1 OoOpauenue, nocrynusiee B bJOY B ¢dopme 31eKTPOHHOIO
JAOKYMEHTA  TIOMJISKUT DPACCMOTPEHHMIO B IIOPAZAKE, YCTAHOBJIEHHOM HACTOsl-
M [lonokenuem. B oOpatiennu rpak1anvH B 003aTEIbHOM MOPAIKE YKa3bIBAET:

e  CBOM (haMUIIHIO, MM, OTIECTBO (TIOCIEAHEE — MPH HAJTHYKH),

e  ajpec JEKTPOHHON MOYTHI, €CJIM OTBET JOJUKeH ObITh HarpasieH B (op-
Me 3/1eKTPOHHOr0 JOKyMEHTa,

o MMOYTOBEIH aipec, €CIi OTBET J0JDKEeH ObITh HalpasiieH B NHCbMEHHOH
dopme.

I'paskaHuH BrpaBe MPUIOKUTH K TaKOMY OOpallEHHI0 HEOOXOIUMBIE IOKY-
MEHTBI 1 MaTepUaTbl B JJIEKTPOHHOU (popMe JIMOO HANpaBUTh YKa3aHHbIE JOKYMEHTHI U
MaTepHaTbl WK UX KOIUM B IMCbMEHHOH (opMe.

Wudopmanus 0 mepcoHaTbHBIX JaHHBIX aBTOPOB 0OpallleH i, HalpaBIeHHbIX
B 3JIEKTPOHHOM BHJIE, XpaHUTCsA B oOpabaTeiBaeTcs ¢ cobroeHHeM TpeboBaHHi 3a-
KOHOOATEJILCTB.

JIns mprema 3J1eKTpOHHbBIX OOpallleHHi TpaKaaH ¥ OpraHu3aluii Ha CTpaHH-
ax oduuuansHoro caita bJIOY B pasnene « Bonpockl-0TBeTbl» MOKHO 3a1aTh BO-
POC B JIEKTPOHHOH (opme.

5. HanpagJ/ieHue M perucTpaums NUCbMeHHbIX 00palleH il rpaxaaH

5.1 Bce noctynaromue B BJIOY muceMeHHBIe 00pallleHUst rpaxiad NpHHUMa-
IOTCSI, YUMTBIBAOTCS U peructpupytores B JKypHase perucTpaiiy odpalleHuil B Teve-
HHe Tpex JHeil ¢ MoMeHTa noctyrenus B bJI0OY unu 1o1KHOCTHOMY JIMILY.

5.2 TluceMeHHOE OOpallleHHe, COJEp Kalllee BOINPOCHI, PELIEHHE KOTOPBIX HE
BX0AUT B KoMmrereHuuto bJOY wiu Ho/UKHOCTHOrO JIMLa, HaAlpaB/ISeTCs B TeUeHHe
CEeMH JIHEH CO JHS PerucTpalud B COOTBETCTBYIOLUIMI OpraH WM COOTBETCTBYIOLIEMY
NOJHKHOCTHOMY JIMILY, B KOMIICTCHLIMIO KOTOPBIX BXOJHMT PEILEHHE MOCTABJICHHBIX B
obpareHn BOIPOCOB, C YBEIOMJIEHHEM TpakAaHHHA, HalpaBUBLIEro obOpalleHue, o



nepeanpecalHi OOpalleHHA, 38 HCKIIOYSHHEM CIvyas, yKa3zaHHOro B 11.8.5 HacTosIe-
ro Ilonoxenus.

5.3 B ciydae. ecnH pellleHHe MOCTaB/ISHHBIX B MHCbMEHHOM OOpalleHHH BO-
IIPOCOB OTHOCHTCS K KOMIIETEHLHH HECKOJIBKHX IOCYIapCTBEHHBIX OPraHOB, OPraHoB
MECTHOI'O CaMOYIIPaBJICHHS HIH IOJDKHOCTHBIX JIHML, KOMHS OOpallieHHss B TeueHHe
CEMHM JIHEH CO Hs PErucTpalliH Halpas/IieTCs B COOTBETCTBYIOIINE TOCY/IapCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYNPAaBICHHUS MM COOTBETCTBYIOIINUM JIOJIKHOCTHBIM
JTHLIAM.

5.4 3ampemiaeTcs HanpapaATh XkKajlo0y Ha pacCMOTpEHHE B TOCYIapCTBEHHBIMH
OpraH, OpraH MECTHOrO CaMOYINpaBieHHs MJIH TODKHOCTHOMY JIMILYY, pEIEHHE HIIH
JeicTBre (0e31elCTBHE ) KOTOPBIX 00JKaTyeTcs.

55B cayuae, ecJiu B COOTBETCTBHUH c 3apeToM,
HbM 11.4.4 Tlono)keHusl, HEBO3MOKHO HarpaBJieHHE kKajlo0bl Ha PacCCMOTPEHHE B rOC-
YIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPaBICHHUS HIH JOKHOCTHOMY JIHILY, B
KOMITETEHIIMIO KOTOPBIX BXOJMT pELIeHHe IMOCTABIEHHBIX B OOpalleHHH BOMPOCOB,
’Kayioba BO3BpalllaeTcs TPaKIaHUHY C pa3bsCHEHHEM ero rnpasa 00KaloBaTh COOTBET-
CTBYIOLLIEE pellieHHe WK JIelcTBHE (De3/1elicTBIE) B YCTAHOBIGHHOM TOPSIJIKE B CYII.

5.6 Benenue 1e0NpoOU3BONCTBA MO OOpaAlIEHUAM IpaykaaH OCYIIECTBISETCS
JIEJIONIPOU3BOIUTEIIEM.

5.7 PerucrpauioHHbIH HOMEp oOpallleHHs yKa3bIiBaeTCsl Ha CBOOOIHOM MECTE
00OPOTHOM CTOPOHEI MOCIEAHEro JucTa obpalueHus. PerucTpanoHHbIi HOMEpP COCTO-
UT U3 MOPSAKOBOro HoMmepa M HHzekca JKypHanma peructpauuu oOpaiieHuil rpaxiaH
COIJIACHO YTBEPKIEHHOH HOMEHKIIAType /el yupexaeHus. KoHBepThl, B KOTOPHIX MO-
CTYIIHJIH ITHCbMA, XPAHATCA B TEUEHHE BCEro rnepuoja paspelieHus odpalleHuii, nocie
4ero YHUUTOKAaroTCA.

5.8 IloBTOopHbIE OOpalleHHs PerucTpUpyrOTCs TaK JKe, Kak | nepBudHbie. ITpu
sroM B JKypHase perucTpanuy obpalleHui rpaxian U Ha 000poTe MOCIEIHEro JTHCTa
oOpalleHHs JeaeTcs NOMeTKa «IIOBTOPHO» C yKasaHHeM PEerHCTPaluOHHOr0 HOMepa
IPebILYILEro oOpalleHms.

5.9 TloBTOpHBIMU cuHTarOTCSl OOpaIeHHs], MOCTYIUBIINE OT OJHOTO U TOrO e
JIMLIA 110 OJHOMY U TOMY K€ BOMPOCY, B KOTOPBIX:

. 00KaltyeTcsl peleHre, NPUHATOe MO0 NpeblayLeMy 0OpalleH o, MOCTY-
nusuiemy B bJIOY;
. coob11aeTcsi 0 HECBOEBPEMEHHOM PaCCMOTPEHHH MPeIbIAYLIEro oopaiie-

HHUA, €CJIH CO BPEMEHH €ro IIOCTYIUICHHsI HCTEK YCTaHOBJIEHHBIH 3aKOHOAATEIHLCTBOM
CPOK pacCMOTpPEeHHus;

. yKa3bIBaeTCs Ha Jpyrue HeJOCTaTKH, JONYLIEeHHbIE TPH PACCMOTPEHUH U
paspelleHd  IpeabIayIiero oopalieHms.

5.10 B ciyyae, eciau moBTOpHOE OOpallleHle BhI3BAHO HApYLIEHHEM YCTaHOB-
JICHHOI'O NOps/iKa pacCMOTPEHHs 0OpallleHUH, 3aBeAyOIIUH yUpeKIeHHEM IIPUHUMAET
COOTBETCTBYIOIIHE MEPbl B OTHOLICHHH BUHOBHBIX JIUI[ H O pe3yJIbTaTax pacCMOTPEHHS
oOpaleHHs coo0LIaeT 3asiBUTEIO.

5.11 OO6paiuenus 0JHOr0 U TOrO K€ JIMLA MO OJHOMY M TOMY JKe BOIpPOCY,
HanpapJIeHHbIC HECKOJILKUM ajipecaram U repeciaHHble UMU TS pa3pelieHysl B Bhlllie-
CTOSIIIYHO OpraHM3aLlio, PACCMATPUBAOTCS KaK MepBHYHBIE.



6. PaccmoTpeHue oOpaliieHus

6.1 Obpamenue, noctynusiiee B b/IOY uin JOKHOCTHOMY JIHIYY B COOTBET-
CTBUHU C WX KOMIIETEHIIHEH, OITEKUT 0053aTeIbHOMY PaCCMOTPEHHIO.

6.2. Bece mocTymnuBLIHe 00pallleHHs [0C/Ie PErHCTPALMKM pacCMaTpUBaioTCsA 3a-
Be[yIOIHM YUPEKIACHHEM, KOTOPBIil OMpeaenseT — HCIOIHUTENA. 3ampeliaercs
HATIPABIIATH JKaI00y Ha PacCCMOTPEHHE JOKHOCTHOMY JIULY, PELICHHE HIIH nercTeue
(6e3neiicTBIE) KOTOPOro 00Ky eTCsL.

6.3. 3aBeayIOIHi, ero 3aMeCTUTENH U JpyrHe JOJKHOCTHBIE JIMIA MPH pac-
CMOTPEHHUM U pa3pelLleHnH OOpaleHHH rpak/iaH:

e ObecreuyuBalOT 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE paccMoT-
penue oOpalleHus], B ClIyuae HEOOXOMMMOCTH — C y4aCcTHEM IpaIaHiHa, HarpaBuB-
mero odpalieHue;

«  3anpammBaloT, B TOM HYHCIIE B BJIEKTPOHHOH (popme, HEOOX0AUMbIE IS
paccMOTpeHHs 0OpallleH s 10KyMEHTbl i MaTepHaslbl B IpYTiX rocy1apCTBEHHBIX Op-
raHax, OpraHax MEeCTHOTrO CaMOYTPABJCHHs W y HHBIX JOJKHOCTHBIX JIHII, 33 HCKIIEO-
yeHHEM Cy/10B, OPraHOB J03HAHUs H OPIaHOB NPEIBAPUTENLHOTO CIIEACTBHI;

o  TPHHMMAIOT MEphI, HAMpaBlIeHHBIE HA BOCCTAHOBJICHHE MIM 3alIUTY
HapyLIEHHBIX 11PaB, CBOOO/I U 3aKOHHBIX HHTEPECOB IPaKAaHIHA;

- JIAI0T MUCbMEHHBIH (YCTHBIN) OTBET IO CYLUECTBY [OCTABJICHHBIX B 00-
pallleHuH BOIPOCOB, 33 MCKIIOUEHHEM CIyuacB, yKasaHHbIX B [JABE 7 HacCTOSILEro
[TonoxkeHus;

e YBEJOMJISIOT TPakJaHHHa O HAMPABJICHHH €T0 o0OpallieHUs: Ha paccMOTpe-
HEe B JPYTroif TOCYapCTBEHHBIH OpraH, OpraH MECTHOTO caMOyIpaBIeHUs WK HHOMY
NIOJKHOCTHOMY JIHITy B COOTBETCTBUM ¢ MX KOMMETEHIHEH.

6.4 Tlo pesynbrataM NpOBEPKH OOpalleHHs COCTaB/SACTCS MOTHBHPOBAHHOC
3aKJII0UeHne, KOTOPOe JOJDKHO COIepkaTh O0bEKTHBHbBIH aHallu3 coOpaHHBIX MaTepHa-
noB. Eciu npu mpoBepKe BbIsBIIEHbI HAPYIICHHS MPaB M OXPAHACMDIX 3aKOHOM HHTC-
PecoB rpakaH, HEJOCTaTKU U YIYLICHUA B ICATEILHOCTH BJIOVY, 3noynotpebieHus
JOJKHOCTHBIMH MIOMTHOMOUHAMH, TO B 3aK/IFOUEHHH JOJDKHO OBITh YKa3aHO, KaKHe KOH-
KPETHO MpeUIararores (IPHHATHI) MEPBI 10 BOCCTAHOBNEHHIO HAPYIICHHBIX IpdB I
OXpaHAEeMBIX 3aKOHOM MHTEPECOB IPakiaH, yCTPAHEHUIO HE/I0CTATKOB 1 YIyLLeHUH B
nestensaoctn BJIOY.

6.5. OOpallieHHe CUMTACTCA Pa3pelleHHBIM, €CJIM pacCMOTPEHBl BCC MOCTAB-
JleHHbIE B HEM BOIPOCHI, IIPUHSATbI HEOOXOIMMBIC MEPBI U JaHbl HCHEPILIBAIOUINE OT-
BETHI 3aBUTEIO.

Ecnu B y/ioB/eTBOpeHHH 00pallleHns Ipa1aHHHa — OTKa3aHo, OTBET N0JI-
JKEH COIEepKATh YETKOe PasbsACHEHHE MOPsIKa 00KalOBaHWs MPHHATOrO PELICHMA C
yKa3aHHEM OpraHa MM JIOJUKHOCTHOTO JIMLA, KOTOPOMY MOKET ObITh HalpasJieHa xKa-
no0a.

6.6.0TBeT Ha OOparleHHe moanuchBaeTes 3asenyromum bJIOY, nomKHOCT-
HBIM JTULOM JHO0 YIOJHOMOYEHHBIM Ha TO JIHLIOM.

6.7. OtBeT Ha ob6paienue, nocrynusmee B b/I0OY il N0TKHOCTHOMY JIMILY B
(opMe 3IeKTPOHHOIO JOKYMEHTA, HAMpaBJAeTCs B bopme 3EKTPOHHOrO JTOKYMEHTa
110 a/ipecy 3JIEKTPOHHOMH MOYTHI, yKa3aHHOMY B oOpalleHnH, WK B TMCEMEHHOH (opme
[10 MOYTOBOMY a/Ipecy, yKasaHHOMY B 00OpallleHHH.

6.8.0TBeTHI 3aSBUTENSM MeuaTaroTcs Ha GaaHKe ycTaHOBNIEHHOH (opmbl 1 pe-
FHCTPHPYIOTCS 3a TEMH 7Ke HOMEPaMH, YTO 1 0OpallieHHs.



6.9. B cayyae VCTHOrO OTBeTa B JKypHaje pPerucTpaliy oOpalleHud rpaknaH
JeNaeTcs OTMETKA 3a MOIMMCHIO 3a4BUTENA O TOM, 4TO Pe3yJbTaThl PACCMOTPEHHS 00-
patieHus COOOLIeHBI 3aABUTEIIFO0 B THYHOH Oecere.

6.10.PaccmoTpeHHble OOpallleH|s IpakiaH, 0 KOTOPBIM IMPHUHATBI COOTBET-
CTBYIOLLME PEIICHHS, a TAK/Ke KOMHH OTBETOB 3asBUTENAM H ApPyrHe JOKYMEHTbI, CB-
3aHHBIC C PACCMOTPEHHEM U paspellenHeM oOpaileHuil, ¢ Haamucbo «B nemo» u mnox-
MUCBIO COTPY/IHMKA, OTBETCTBEHHOIO 3a paspelleHue o0palleHus 10 CyIIecTBy, nepe-
TAFOTCSI UCTIOJHUTENEM AEIONPOH3BOAUTENIO /UIs (hOPMUPOBAHHUS JieNla, BKIIOYEHHOr 0
B HOMEHKIIATypy Jell.

6.11. JIoKyMeHTBI B jieJiaxX PacroiararTcs B XPOHOJIOrH4eCKoM nopsizike. Kak-
1oe oOpallieHHe W BCE JOKYMEHTBI, OTHOCSIIHUECS K €r0 paCCMOTPEHUIO U Pa3peLICHHIO,
COCTABJISIIOT B JIe/Ie CAMOCTOATENIbHYIO rpyIiy. Ilpn GpopMUpoBaHHH 1€ MPOBEpseTCS
TPaBHIBHOCTD HANPABICHHS JOKYMEHTOB B JIEJI0, HX MOJHOTA (KOMIUIEKTHOCTS ).

OOpauteHust rpaxaaH, He paspellieHHble M0 CYLIeCTBY NOCTaBJIEHHBIX B
HHMX BOINPOCOB, NOAIIMBATE B /1eJia 3aMpelaercs.

6.12.JIOKyMEHTBI U IIepenucKa 1o odpaileHusM Ipakiad yqHTbIBAlOTCA U Xpa-
HSTCS Y JIeOTNPOM3BOIMTENS OTACIBHO OT APYTHX AOKYMEHTOB. 3anperiaerces popmu-
pOBaHHeE JleJ1 HCIIOJHUTESIME M XPaHEHUE MX y UCIIOJHHUTENCH.

6.13 Cpok xpaHeHHs [ie71 ¢ 00palleHUusIMU FPakiad — 5 JIET M0CIe OKOHYaHUA
UX BEJEHHUS eJONPOU3BOACTBOM. Jlenonpou3BOIUTENE HECeT OTBETCTBEHHOCThH 3a
COXPaHHOCTh  JJOKyMEHTOB 1o oOpalleHHsIM rpajkaaH. B cllydae
HEOIHOKPATHOTO 0OpalleHus rpaKIaHHHA TSTHIETHHI CPOK XpaHEHHMs HCUHCIIAETCA C
JaThl PErUCTpaly mocyieHero obpamenus. B HeoOXOnMMBIX citydasx IpUKa3oM 3a-
BEIYIOLIEro CO3/AeTCs SKCIepPTHas KOMUCCHs, KOTOPOH MOJKET ObITh MPHHATO perie-
HYe 00 YBEJMYEHHH CPOKA XPaHeHHs HIIH O MOCTOSIHHOM XpaHEeHHH HanOo/ee IEHHbIX
NpeI0IKEHHH rpaKaaH.

Cpok XpaHeHHS KypHala PerHCTpaliu oOpalleHuii rpakian — 5 JIeT, Kyp-
HaJIa IMYHOrO MpueMa rpaiaaH — 3 roJia 1mocjie uX OKOHYaHHs.

6.14 Tlo UcTe€YeHUH YCTAHOBJIEHHBIX CPOKOB XpaHEHMs, JOKYMEHTbI 110 Ipej-
JIOJKEHHWSAM 3asdBIIEHHAM M JKajo0aM IpaK/aH IoJuleKaT YHHYTOKEHHIO0, B COOTBET-
CTBHUHU C YCTAHOBJIEHHBIM TOPAIKOM.

7. CpokH paccMOTpeHHs 00paLeH il rpaxKiaH

7.1. IluceMeHnHOe oOpailieHue, MOCTYNUBLIEE B YUPEKIACHHE MK IOJKHOCTHO-
My JIMILy B COOTBETCTBHH C MX KOMIETeHLMeld, paccmarpusaercs B teueHne 30 quei
CO JIHSI pETHCTPALMK THCBbMEHHOI 0 00palleHus!.

7.2. B WCKIFOYMTEIBHBIX ClTydasX, a TaKKe B Clydae HarpaBJIeHWA 3alpoca,
npeaycMoTpentoro 1.6.3 nacrosiero [lomoxkenus, pykooautens BJIOY, momx-
HOCTHOE JTHI0 JTHOO0 YITOJIHOMOUEHHOE Ha TO JIMILIO BIIpaBe MPOJUIUTh CPOK paccMOTpe-
HUs oOpainenus He Gonee yem Ha 30 aHeH, yBEJIOMHB O MPOUIEHHHM CpOKa €ro pac-
CMOTpEeHHs Tpak/IaHUHA, HAMTPaBUBIIETO OOpallleHue.

7.3. O TIpOJUIEHHH CPOKa PAcCMOTPeHHs 0OpallleHHs MCHOIHUTENb HH(GOPMH-
pyeT TakikKe AeJONPOM3BOAUTEs, OCYIIECTBIISIOMIETO KOHTPO/Ib 33 MCIOIHEHHEM MO~
pydeHus 1m0 maHHOMy obparnenuto. B JKypuane pernctpauun oOpalleHHi rpakia
JIeIaeTcsi COOTBETCTBYIOMIas OTMETKA C yKa3aHHEM HOBOTO CPOKa paccMOTpeHHs 00-
pallieHus, T0JDKHOCTH H (h)aMHIIMH JIMLA, IPUHSBILErO peleHne O NpoUICHHH CPOKa.



8. [Topsitok paccMOTpeHHs OTAe/IbHbIX 00pallleHHH

8.1 B ciyyae ecii B MHCbMEHHOM OOpallleHHH He yKa3aHa (aMHIIks rpaskjia-
HIHA, HANpaBHUBLIETO OOpalleHHe H MOYTOBLIH ajgpec, M0 KOTOpPOMY MOJDKEH OBITh
HarpaeJieH OTBET, OTBET Ha OOpallleHHe He JaeTcsd, a 3aBelyOLUM MPUHUMAETCS pe-
IIEHKE O CITUCAHUU TaHHOTO OOpallleHHs B 1IENO0.

8.2 Ecnu B ykazaHHOM OOpallleHHH COIEPKaTCs CBEICHHS O MOArOTaBJIMBae-
MOM, COBEpIIAEMOM HJIH COBEPIIEHHOM IIPOTHBOIPABHOM [IESIHUM, @ TaK/KE O JIULE, ero
[IOJIrOTABIMBAIOLIEM, COBEPIIAOIIEM MM COBEPIIMBILEM, OOpallleHHe MMOMJICIKHT
HANpPaBJIEHUIO B TOCYIAPCTBEHHBII OpPraH B COOTBETCTBUH C €r0 KOMIIETECHLHEH.

8.3 OGparenne, B KOTOpoM oOkaiyeTcs cyaeOHoe pelleHne, B TeYeHHe ceMU
nHeit co JHS PEerHcTpalii BO3BpalllaeTCsl TPaKAaHUHY C Pa3bsACHEHHEM TOpsIKa 00-
JKaTOBAHMs JAHHOTO Cy1€0HOTO PeLleHHM .

8.4 Ilpu mojyYeHHH MHCBMEHHOIo OOpalleHus, B KOTOPOM CoOJepiKaTcs He-
LIEH3YPHBIE, OCKOPOHTEIbHBIC BBIPAKEHH, YTPO3bl JKU3HH, 300POBbIO HIIH HMYIIECCTBY
JOHKHOCTHOTO JIMLA, a TAK)KE YJIEHOB €ro ceMbH, pykosoautenb BJIOY Brnpase octa-
BUTH OOpalieH#e 6e3 0TBeTa IO CYIIECTBY MOCTABIEHHbBIX B HEM BOIIPOCOB H COOOLIUTH
rpakIaHuHy, HAlPaBUBIIEMY OOpallleHHe, O HeJOIyCTUMOCTH 3JI0YNOTpeOIeH s Tpa-
BOM. PellleHne 0 crnucaHuu JAHHOTO OOpallleHHs B JIEN0 W HalpaBIeHHH COOOIEHHs
3asgBUTEN0 O HEIOMYCTHMMOCTH 3J0yNOTpedJIeHUs IPaBOM IPUHHMAETCS U TOAIHUCHI-
BA€TCs PyKOBOJIUTENEM.

8.5 B ciyuae, eciu TEKCT IMHUCBMEHHOro oOpalleHus HE MOIAAeTCs MpoyTe-
HHIO, OTBET Ha OOpallleHHe He JaeTcs U OHO He IOJJIeKHT HANPaBJICHHIO Ha pacCMOT-
peHHe B rocyJapCTBEHHEIH OpraH, opraH MECTHOrO CaMOyMNpaBlIeHHs WM JOJDKHOCT-
HOMY JIHIy B COOTBETCTBHMH C MX KOMIIETEHIHeil, O 4eM B T€UEHHE CEeMH JHEH CO JIHA
perucTpanuu obdpaiienus coodlaeTcs rpakIaHiuHy, HallpaBUBIIEMY OOpallieHue, eCli
ero aMUIMsA U TIOYTOBBII anpec MOANAOTCS MPOYTEHHI0. PelieHne o CriMcaHny JaH-
HOro OOpAalIeHHUs B [eJ10 U COOOIIEHUH 3asBHTENI0 NMPUHAMAIOTCS ¥ TMOAMHCHIBAIOT-
cst 3asemyrowmm BJIOY.

8.6 B ciydae ecnu B MHCbMEHHOM OOpallleHHH IPaKIaHUHA COAEPIKHTCS BO-
Mpoc, Ha KOTOPBIH €My HEOJHOKPAaTHO 1aBaJMCh MUChbMEHHBIC OTBETHI MO CYLUECTBY B
CBSA3M C paHee HalpaBJIeHHBLIMHU OOpalleHusAMH, U TIpU 3TOM B 00pallleHHH He MPHBO-
ISTCS HOBbIE JOBOMBI MM OOCTOSATENBCTBA, pykoBoauTenb bJIOY BrpaBe NMpUHATH
pelieHre 0 6€30CHOBATENIBHOCTH OYEPEAHOr0 0OpalleH sl U MPEKPALICHUH EPEIUCKH
C Ipak/JaHUHOM [0 JdHHOMY BOIIPOCY, TIPH YCJIOBHMH, YTO YKa3aHHOE OOpallcHHE H
paHee HalpapisieMble 0OpAIeHHs HAMPaBJIAIMCh B OJMH M TOT K€ [OCYAapCTBeHHbIMH
opraH, OpraH MECTHOIrO CaMOYIIPaBJIeHHs HJIH OJIHOMY U TOMY JK€ JIOJDKHOCTHOMY JIM-
1y. O IaHHOM pelEeHHH yBeIOMIIAeTCS IPakJaH1H, HAIPaBUBILIUE OOpalleHHe.

8.7 B ciyuae ecii OTBET MO CYHIECTBY MOCTaBJIEHHOI0 BOIPOCa B 00OpalleHHH
He MOYKET OBITh 1aH 0e3 pasrialleHus CBeIEeHH, COCTaBIAOIIMX OXpaHaeMyto (dele-
pajbHBIM 3aKOHOM TaiHy, IpaKIaHUHY, HallpaBUBIIEMY OOpallleHHe, COOOMIAeTCs O
HEBO3MOKHOCTH [aTh OTBET IO CYIIECTBY B CBsI3H C HEOIMYCTUMOCTHIO pasrilalliCHuUs
YKa3aHHbIX CBEJIEHHUH.

8.8 B cayuyae, eciii MPUYHHBL, O KOTOPBIM OTBET [0 CYLIECTBY MOCTaBJIEHHbBIX
B oOpallleHdH BOMPOCOB He MOr OBITh aH, B MOCHEAYHOLIEM OBUTH YCTPAHEHBI, rPai-
JIaHUH BIIpaBe BHOBH HampaBuTh odpamenue B bJIOY umu cooTBeTCTBYIOTIEMY JOJIK-
HOCTHOMY JIHLLY.



9. Opranuzauns padoThl N0 JHYHOMY NPHEMY IPaKIaH

0.1 Jluussii npuem rpakian B BJIOY TmpoBOAMTCsS — 3aBE/YHOLIAM
BIOY. Wubopmalus 0 MecTe MpHeMa, a TaKke 00 YCTAaHOBIEHHbIX A [pHEMa JHAX
M yacax JIOBOJMTCS JI0 CBEACHHA FPaKIaH.

9.2. I'paduK U MOPSAOK JMYHOTO MpHUEMa rpaxaal B B/IOY ycranasjiuBaercs
[IPUKa30M PYKOBOIMTEJS U MOMEILIACTCA HA xabuneTe, HHGOPMAIMOHHOM CTEH]Ie, caki-
Te YUPEKJIEHHUS C LEJbIO JIOBSIEHHA 0 CBEACHUS IPaiCHaH. [Ipuem rpaxiaH MpoOBO-
JIUTCS B CITy’)KeOHOM KaOMHETe 3aBe/yIOLIero B Nopsaake O4epeHOCTH.

9.3. 3aBemyomuii, 1y obecrieueHs KBaM(ULUMPOBAHHOTO PelICHHMs OCTaB-
JIeHHBIX MOCETHTENEeM BOMPOCOB MOJKET NpPUBJIEKATh K HX PaCCMOTPCHUIO JIpYruX €o-
tpyauukos bJI0V.

9.4 TlpH MMYHOM [IpHEME TPAKAAHUH TIPEABABIAET AOKYMEHT, yIOCTOBEPSIHO-
I ero JIMYHOCTE.

9.5 CosiepsKaHue yCTHOTO OOparieHHs 3aHOCHTCS B JKypHan perucrpaiuu co-
oOuenuii. B ciyuae, eciu U3JI0KEHHBIE B yCTHOM obpateHut (HakTbl H 00CTOATENb-
CTBA SIBJISIOTCS. OUEBUIHBIMU M He TPeOyIOT TONONHUTENbHON IPOBEPKH, OTBET Ha 00-
palieHre ¢ Coracus rpakJaHiHa MOKET ObITH JlaH YCTHO B XOJ€ JIMYHOTO TIpHEMA, O
yeMm renaercs 3anuch B JKypHajie perucrpaunnn coobuieHui. B ocTalibHBIX ciydasx
1aeTCs MUChMEHHbIIl OTBET 110 CYLUECTBY MOCTAaBICHHBIX B 0OpAIEHHH BOMPOCOB.

9.6 TTuchMeHHOE OOpalieHHe, IPHHATOE B XO/€ JIHYHOrO Mpuema, MOMIEKUT -
PErHCTPALMU H PACCMOTPEHHIO B MOPSJIKE, yCTAHOBICHHOM HACTOALINM [TonosKeHUEM.

9.7 B ciyuae, ecni B 00pallleHHH CO/IEP/KATCs BONPOCHI, PEIICHHE KOTOPBIX HE
BxOmMT B KoMmmereHnuio BJIOY, rpaxaaHuHy HaeTCs pasbsCHEHHE, Kyla H B KaKOM
nops/iKe eMy clelyeT 00paTHThCA.

9.8 B xofie JMYHOTO NpHUEMA IPakJAaHHHy MOKET OBITh OTKa3aHO B JanbHe-
[IIeM PacCMOTPEHHH OOpalleHHA, CCIIM CMy paHee OB J1aH OTBET IO CYLIECTBY [10-
CTaBJIEHHBIX B OOpalLlEHHH BOITPOCOB.

9.9.ITpy HeOOXOAUMOCTH IpakJaHaM MpejlaracTes H3I0XKUTh CyTh BOIpoca B
IHMCLMEHHOM BHje. IlichbMeHHOe oOpalleHHe B 9TOM Cllyyae perucTpupyercs u pac-
cMATpHUBAeTCs. B YCTAHOBJICHHOM MOpsIKe, a B KypHane perucrpauuy obpaiieHui
nenaercs orMerka «IIpyHAT JoKyMeHT», Ne i 1ata perucTpaiiy.

10. KonrpoJb 3a cod.i0eHHeM NOPSAKA PACCMOTPEHHS
oOpauleHuii rpakaaH

10.1. 3aBenyrolIni OCYIIECTBIAET HEroCpeICTBEHHBIH KOHTPOIb 3a COOIo1e-
HHEM YCTaHOBJICHHOTO 3aKOHOJATE/IbCTBOM M HACTOALINM [TonoxeHHeM MopsijiKa pac-
CMOTpeHHMs 0OpalleHuii Ipak/aH, aHaIM3HPYeT COAEPKaHHE MOCTYTAIOIIIX obpaite-
HMii, TPUHAMAET Mepbl MO CBOEBPEMEHHOMY BBIABJICHHIO H yCTPAHCHHIO pPUIUH
HApYIICHHUs [paB, CBOOO U 3aKOHHEIX HHTEPECOB IPazk/IaH.

10.2. 3aBemyrouinii OCYLIECTBISET KOHTPOJb 3a paboToif ¢ oOpalieHUAMH
rpakIaH KaK JIMYHO, TaK 1 Yepe3 CBOMX 3aMecTUTelNel U esloNpoOru3BOAMTENLA.

10.3. Ha KoHTpoJib GepyTcst pacCMOTpEHHE oOpallleHHii 110 Borpocam 00xao-
BAHMS IEHCTBUI MOJDKHOCTHBIX JIMI, TIOBTOPHBIE OOpallleHus, a Takke Npyrue oGpa-
[IEHHs] 10 YKa3aHuio 3aBeytounero. OOparlieHns rpakiat, o pesyjibraTax paccMmoTpe-
HISI KOTOPBIX HEOOXOAMMO COO0IIATh B IeNapTaMeHT 00pa3zoBaHus AJIMHHHCTPALMUH T.
OmcKa, JApyrue Oprasbl MECTHOTO caMoyIpaBieHus U CPeicTBa maccoBoif uHpopma-
LK, GepyTcs Ha 0cOObIH KOHTPOIIb H Pa3PeIlaroTes B MEpBYO 04EPE/Ib.



10.4. Tlps ocyuiecTsaeHHH KOHTPO/IA 00palaeTcs BHUMaHHe Ha CPOKH HCIIOJ-
HEHHS TMOPYUYEHHH N0 00pallleHHAM IPakIaH U MOJHOTY pacCMOTPEHHs OCTABIEHHbBIX
BOIIPOCOB. OOBEKTHBHOCTb NpPOBEPKH (DAKTOB, H3IOKEHHBIX B OOPAIICHHSX, 3aKOH-
HOCTb H ODOCHOBaHHOCTH NPHHSATBHIX 1O HUM pelIeHHil, CBOEBPEMEHHOCTE HX HCIIOJN-
HCHHS H HallpaBJICHHA OTBETOB 3aiBHTEISM.

10.5. KouTposib ocyluecTBIsieTes MyTeM 3armpoca y MCHOAHUTeNeil YCTHOI HH-
QGopmanuy WM MHCEMEHHBIX COOOILIEHMI (CIPABOK) O COCTOSHHUH MCIOMHEHHS nopy-
YEeHHUH.

IlepronuuHOCTE MPOBEPKH XO/@ HCIIONHEHHSA TIOPYIEHHs ONPENeIIAeTCs Aeio-
MPOU3BOIHUTENEM, OCYIIECTBIISAIOIIUM KOHTPOJIb, B 3aBHCHMOCTH OT CPOKA MCTIOHECHHSI
[OPYYEHHUS.

10.6. lenonpoussoauteib (COTPYAHHUK), OCYLIECTBISAIOLINN KOHTPOIb, 00s3aH:

°  3HATh XOJ MCIOJHEHHUs MOPYYEHHUS U TPEANOCHIIKA BO3MOXHBIX 3aiiep-
JKEK €r0 UCTIOTHEHHS;

®  COJGHCTBOBATH CBOCBPEMEHHOMY M KaYE€CTBEHHOMY HCIIOJIHEHMIO MOpY-
YeHUsT;

®  CBOEBPEMEHHO JloKJanbiBaTh 3aBenyromemy bJIOY r.Omcka «Llentp pas-
BUTHS peOeHKa - neTckuit cam Ne 100» 0 Xoe HCIIOTHEHHUS TOPYYEHHUS.

10.7. Pewenue o cHATHM OOpalleHHs C KOHTPOJA MPUHUMAET 3aBeLyFOLLuii
BJIOY. IlpomexyTounblii 0TBET Ha OOpalueHHe, B3STOE HAa KOHTPOIb, HE SBIISETCS OC-
HOBaHHEM [1JIsl CHATHA OOpPAIIEHHs C KOHTPOJIS.

10.8. Hapymenue ycTaHOBIEHHOrO MOPSZIKA PACCMOTPEHUS OOpaILeHHil rpak-
JaH BJI€YET B OTHOLUICHWH BHHOBHBIX JOJKHOCTHBIX JIMII OTBETCTBEHHOCTH B COOTBET-
CTBHH C JIEHCTBYIOLIMM 3aKOHOAATENECTBOM.

11. Bosmewenue npHYHHEHHbIX YOBITKOB H B3bICKAHHE MTOHECEHHbIX
PACcX010B NPH PACCMOTPEHHH 00paLLeH il

11.1 I'paknaHuH MMeeT MpaBo Ha BO3MeLlEeHHe YOBITKOB H KOMITEHCAIIHIO MO-
PaJIbHOTO Bp€Za, NPUYHHEHHBIX HE3aKOHHBIM AeHCTBHEM (Oe3nelcTBHEM) pYKOBOIH-
TEJIsl MJTH I0JIKHOCTHOI'O JIMLE [IPH pacCMOTPEHHHU 00palleHus, TI0 PELICHHIO CY/Ia.

11.2. B ciyyae ecnu rpakaaHuH ykaszai B 00pallleHHH 3aBeJOMO JIOKHbIE CBe-
A€HUsA, PAcXOfibl, NMOHECEHHBIC B CBA3M C PAcCMOTPEHHEM OOpalueHHs, MOIyT ObITb
B3BICKaHbI PYKOBOJIMTEJIEM C JaHHOI'O rpaskAaHiHa MO PELICHHIO CY/Ia.

12. Iopsiaok usmenenus Iooxenus

12.1 Hactosmee [lonoskeHne MOKET H3MEHSATHCS U JOMONHSTHCS.
12.2. C momenTa peructpauuu Hopo# peakuuu [onoxenus npeapimyias pe-
JaKLUsS TEPSIET CUITY.



